[Ipunoxenue No 4
Kk nipuka3y Tonmaesckoi JJIOCHI «Osmummy

Ne 78-01 01 29.12.2023r.

IIpaBnna o6Mena fes10BbIMH nojapkamu
H 3HAKAMH /1€JI0BOr0 rocTenpHMMCTBA
B MyHHUHNIATBLHOM Y4PeXKIeHHH JONOJTHATEIBHOTO 06pa3oBaHus
«TonmaeBckas aeTcko-loHOMECKas CHOPTHBHASA mMKoaa «Oaumm»

1. O61mume nosoxkeHus

I.1.TlpaBuna o6MeHa nenoBEIME NoJapKkaMH H 3HakaMH J€eJIOBOro
rocrenpuumersa B Tonmaesckodt JIOCHI  «Omuminy (manee — IpaBuia)
Pa3paboTaHbl B COOTBETCTBHM C IIOJIONEHHSMI Koncrutymuu Poccuiickoi
Denepanuu, DenepansHOro 3aKOHa ot 25.12.2008. Ne 273-073
«O nporuBoaeicTBII Koppynuum». IloctaHoBieHneM mnpaBuTensctBa PP ot
09.01.2014roma Nel0 «O NIOPSIIKE COOOIEHUS] OTHEIbHBIMHI KaTeropusiM JIHI[ O
TIOJTy4€HUH TOJApKOB B CBA3H C NPOTOKOJBHBIMH MEpPONPHUATHAMH, CITyKeOHBIMU
KOMaHAWPOBKaMH H JAPYIMMH OQHIHATEHEIME MEpOIPUATHIMY, Y4acTHE B
KOTOPBIX  CBA3aHO C HCHONHEHHEM WMH  CIyXKeGHBIX (IOIDKHOCTHEIX)
00sI3aHHOCTEH, CaYH U OLIEHKH II0flapKa, peanu3auud (BBIKyIIA) H 3a4KCICHHS
CPCACTB BBIDYYEHHBIX OT €ro peauM3allHuy, NPERYNPEXACHUS KOPPYIILHH.
Cobmonenus Tpe6oBaHmii 110 TIPEAOTBPAIICHHIO M YPEryIHPOBAHUIO KOHGIMKTA
HMHTEPECOB.

1.2. TlpaBuna onpenensioT emuubie M Boex pabotenkoB B ToHIaeBcKOM
JHOCHI «Onumm» (nanee — Yupexnenue) tpeboBanus K JAApPEHHIO M NTPHUHATHIO
JIEJIOBBIX ITOJApKOB.

1.3. Vupexnenne nomnepxusaer KOPIOpaTHBHYIO KyIbTypy, B KOTOPO
AICIOBBIC TIONAPKH, KOPIIOPaTHMBHOE TOCTENPUAMCTBO W NIpeNCTaBUTEILCKHE
MEpPONPUATHS PacCMAaTPUBAIOTCS TOJNBKO KaK HMHCTPYMEHT IS YCTaHOBJIEHHs
H IIOAAEPXKaHUs MEJIOBBIX OTHOIIEHHM M Kak IIPOSIBIIEHUE  OOIIENpUHATOM
BEXJIMBOCTH B XOJI€ IEATENBHOCTH Y UpeKICHHS.

1.4. Yupexienne wucxomur u3 Toro, uro JOJITOBPEMEHHBIE  JI€TIOBEIE
OTHOLICHHS OCHOBBIBAIOTCS Ha JOBEPUH U B3aHMHOM YBa)KeHMH. Ornomenus, npu
KOTOpBIX HapyINaeTCs 3akOH M NPHHIMIIEI NENOBOM STHKH, BpEIAT peryTaluu
YUpex/eHusl ¥ YeCTHOMY HMMEHH ero PabOTHHKOB, U He MOIYT OGeCHEedHTH
YCTOHYHBOE [I0JITOBPEMEHHOE Pa3BHTHE Yupexcnenns. Takoro poxa oTHOLIEHHS
HE MOTYT OBITh IPHEMIIEMBI B IIPAKTHKE paboTel Yupexaenus.

1.5. [leficteue  IlpaBmn pacnpocTpaHseTcs Ha BceX paGOTHHMKOB
Y4pexxneHus, BHe 3aBUCUMOCTH OT YPOBHs 3aHMMaeMO¥ JOJKHOCTH.

1.6. Jlannsie IIpaBuia NpECIenyeT CAeNYIOIIHE LIENIH:

- ObecrieueHHe eaMHOOGPA3HOTO MOHHMAHHS pollM M MecTa JEeJIOBBIX
TI013PKOB, NEIOBOr0 IOCTENPHHMCTBA, NIPEACTABUTENbCKMX MEpOIPHUATHH B
ZCNIOBOM NPAaKTHKe YupeKneHus;
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- OCYLLECTBJIEHHE YNpPaBIE€HYECKOW U  XO3AUCTBEHHON JI€ATENBHOCTHU
VupexeHns HCKTIOYHTENbHO Ha OCHOBE HA/UIeXAILNWX HOPM U IPABMII €I0BOTO
roBeieHUs, 6a3UpYIOIIMXCS Ha TNPUHIMIIAX KayecTBa IPEJOCTaBICHUS YCIyT,

3alMThl KOHKYPECHLHUH, HEAOITYILICHHA KOHd)IIPlKTa HHTEPECOB;
- ONpeJIeJIEHHE €IUHBIX I BCEX pa6OTHPIKOB quemneﬂus{ Tpe6OBaHMf;l

K Jap€HHUIO H NPUHATHIO [JEJIOBBIX IIOAApKOB, K OpraHuM3alliu M Yy4aCTHIO

B Npe€ACTAaBUTEIBCKHUX MEPOIIPpHUATHIAX,
- MUHUMH3HPOBAHHE PHUCKOB, CBA3aHHBIX C BO3MOXXHbBIM 3H0yrIOTp€6HeHHeM

B 00J1aCTH IOJApKOB, IPEACTaBHTENBCKUX MeponpusaTuid. Hanbonee cepbesnbiMu
M3 TAKMX PHUCKOB SBIISIOTCS  ONAaCHOCTh IOAKyna M B3STOYHHMYECTBO,
HECTPaBeJIABOCTh 110 OTHOIIEHHIO K KOHTpareHTaM, NPOTEKIHOHHM3M BHYTPH

YyupexaeHusl.

2. TpeGoBaHHus, npegbsABJIseMbI€ K 1€JI0BbIM NOJapKaM
H 3HAKaM [1eJI0BOI'0 rOCTeNpHHMCTBA

2.1. PaGoTHHKH YUpexIeHHs MOryT IOjy4aTh JeJIOBble IOAApKH, 3HAKH
IeJIOBOrO TOCTENPUMMCTBA TOJNBKO Ha OQHIHMAIBHBIX MEpPONPHUATHAX, MPH
YCIOBHMH, 4YTO OTO He IPOTHBOPEYHT TPEeOOBaHUAM aHTUKOPPYNIMOHHOTO

3aKOHO/IaTeIbCTBa M HacTosuM [IpaBunam.
2.2.Tlomapk ¥  yCIyTH, I@pHHAMaeMble WM  TPeJOCTaBIIIEMbIE

VupexaeHHeM, epefaloTcs U INPUHHMAIOTCS TOJBKO OT WMEHH YUpex/eHHs B
IeJI0M, a He KaK [I0apOK MJIM Ilepeada ero oT OTAEIbHOro paboTHHKA.

2.3. JlenoBEle MOAapKH, KOTOphle paOOTHHKM OT MMEHM Y YPEXIEHUS MOTYT
nepeqaBaTh APYTMM JIHIAM HIM NPHHUMATh OT APYTHX JIMI B CBS3H CO CBOEH
TPYZIOBOH [EATENBHOCTHIO, a TaKKe INPENCTaBUTENBCKAE DAcXOlbl Ha [eEJ0BOe
TOCTENPUUMCTBO JODKHEI COOTBETCTBOBATH CIIEMYIOIIUM KPHTEPHUSIM:

- 6BITH MPSAMO CBS3aHBI C YCTaBHBIMU LIEISIMU JIE€ATENBHOCTH Y UPEXIEHUS,
aH00 C MaMATHBIMH JaTaMH, IOOHIesIMH, OOIIeHAIlHOHAIBLHBIMU Mpa3IHUKAMH,

HHBIMH COOBITHSMH;
- 6BITh PasyMHO OOOCHOBaHHBIMH, COpPa3MEpHBIMH U HE SBIATHCS

IpeaMeTaMHU POCKOIIIY;

- He TIPEeJCTaBIATh COOOM CKPBITOE BO3HArpaXKJI€HWE 3a YCIyry, HNEWCTBHUE
WK 06e3/1eCTBUE, IOIyCTUTENHCTBO HIIH IIOKPOBUTEIHCTBO, IIPEAOCTABIEHUE IIPaB
WM TPHUHATHE OIPEAEICHHBIX pelleHuH, TH00 MOMBITKY OKa3aTh BIIMSHUE Ha
THOJTydJaTesIsd C HHOM HE3aKOHHOM HIIH HEATHYHOM IIEIIBIO;

- He co3[aBaTh MJIi TMOdy4daTelsd o00s3aTensCcTBa, CBA3aHHBIE C  €ro
CIyXeOGHBIM IIOJNIOXKEHHE WIA HCTOTHEHHEM CIyXeOHBIX (ZIODKHOCTHBIX)
00s13aHHOCTEN;

- He CO3/aBaTh pENyTallMOHHOrO pucka JUid JEJIOBOro  HMHKa
Yupexnenus, pabOTHHKOB M HHBIX JHI[ B CIy4ae PacKphITHs HH(OpMaLHH O
COBEpIIIEHHBIX II0JJapKaX ¥ [IOHECEHHBIX NPeICTaBUTENBCKHX pacxoax;

- H¢ TIPOTHBOPEYHTH NPHHLUIAM H TpPeOOBAaHMUSAM AHTHKOPPYNIHOHHOIO
3aKOHOJATeIbCTBA Poccuiickoi ®enepanu, ITonoxeHuro 00
aHTUKOPPYIIMOHHOM MOJUTHKH B YupexaeHuH, Komekcy 3THKH U CIyXeOHOro




MOBeJEHHs PAOOTHUKOB YUPEXAEHHS M OOLIENPUHATHIM HOpMaM Mopaid |
HPaBCTBEHHOCTH. '

2.4. [lenoBele NONApKH, B TOM YHCJIE€ B BHAE OKAa3aHUS YCIIYT, 3HAKOB
0co00ro BHUMaHMs ¥ Y4acTUs B pa3BlIEKAaTENbHbBIX U aHAJOTUYHBIX MEDPOITPUATUIX
He [NOJDKHBI CTaBHTh MPHHUMAIOIIYIO CTOPOHY B 3aBMCHMOE TMOJOXEHHUe,
NPUBOJUTH K BOBHUKHOBEHHIO KaKMX-ITMOO BCTPEYHBIX 06S3aTENLCTB CO CTOPOHBI
TOJTy4aTeisl MM OKa3bIBaTh BIMSHUE HAa OOBEKTUBHOCTD €r0 JENOBBIX CYKICHUH 1
pEeLIEHHUIA.

2.5.CroumMOCTh ¥ INEPUOOWYHOCTH JAPEHHUS U TOJIYYEHUs JIeNOBBIX
TIONapKOB /WM y4aCTUs B IPEICTABHTENBCKAX MEPONIPHUATHAX OIHOTO M TOTO Ke
TPEThEro JHLA JOJDKHBI ONPENEIATHCS MAECIOBOM HEOOXOOUMOCTBIO U OBITH
Pa3syMHBIMH.

2.6. B xavecTBe NMOAApKOB PaGOTHMKM YUpEXIEHHMS IOIDKHBI CTPEMHTHCS
HCIIONB30BaTh B MAKCUMAIBHO [OIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPBHI,
IIPEAMETBI U U3JIENHS, HMEIOLIME CUMBOIIUKY YUpeXICHHUS.

2.7. Ilogapku W yCIyTH He HOJDKHBI CTaBHTh IMONI COMHEHHE HMHUIK WM
ACIIOBYIO PEITyTalluIO YUPEXKACHUS U ero pabOTHUKOB.

3. IIpaBa u 006si3aHHOCTH PaGOTHUKOB Y4pesxKIeHHusi NpH oGMeHe
A€JIOBBIMH MOJaPKAMH H 3HAKAMH [1eJIOBOT0 rOCTeNPHHMCTBA

3.1. PaGOTHHUKH, IPENCTaBISS HHTEPECH YUPEKIEHUS WM JEHCTBYS OT €ro
UMEHH, JOIDKHBI COONIONaTh IPAHUIBI JOIYCTHMOIO MOBENEHHS IIPH OOMeHe
JIEJIOBEIMH II0JJapKaMH U IIPOSIBIEHUH AEJI0BOTO FOCTENPHHUMCTBA.

3.2. PaboTHUKH YYpexIeHus BIIpaBe JapUTh TPETHHM JIAIAM M II0JIy9aTh OT
HUX J€JIOBBIE IOJApKH, OPraHM30BBIBATH M y4YacTBOBaTh B IIPEACTABUTEILCKUAX
MEPOIIPUATHUAX, €CIIU 3TO 3aKOHHO, 3TUYHO U JIETAETCS UCKIIOYUTENLHO B JETOBBIX
LIeJISIX, Olpe/ieTIeHHbIX HacTosmumu [IpaBunamu.

3.3.IIpu mOOBIX COMHEHHSX B TNPABOMEPHOCTH MM 3THYHOCTH CBOHMX
nedcTBri pabOTHHUKH YdpexIeHus 0053aHbI IOCTaBUTh B M3BECTHOCTh AUPEKTOPA
YupexieHus U IPOKOHCYJIETUPOBATECSA C HUM, IIPEX]Ie 9eM JapUTh WK IOIy4aTh
IIOJapKH HJIM yJaCTBOBATh B T€X MJIM HHBIX NIPEICTaBUTENbCKAX MEPOIIPHUATHSIX.

3.4.Ilpy mOIy4eHHWH [AEIOBOTO TOAapKa MM 3HAKOB  J€JIOBOIO
rOCTEIPUMMCTBA DAOOTHHKH YUpeXHeHHS oOsM3aHBl IpPHHMMATh MeEphl 0
HeIOIYIIEHHIO BO3MOXXHOCTH BO3HMKHOBEHUSI KOHPIIUKTA HHTEPECOB.

3.5. PaGoTtHrkM VYdpexIeHHs He BIpaBe MCIONL30BATh CiIyXeOHOe
IIOJIOXKEHHE B IMYHBIX IIEIIAX, BKIIOYasl MCIIOIb30BaHUE UMYIECTBa Y UpEKICHHUA,
B TOM YHCJIE:

- A TIONMy4YeHHs IIOJapKOB, BO3HATPAXAECHHS M HHBIX BBICOJ IJIA cebs
JTWYHO M JPYTHX JHI] B OOMEH Ha OKa3aHHe YYpexIeHHeM KaKHuX-JIubo YCIyT,
OCYILIECTBJICHUS] JTUOO HEOCYIIECTBIEHHS OIpeeNIeHHbIX NeHCTBUH, Mepenadu
UHGOpMAaLIUH, COCTABIISIONIEH KOMMEPYECKYIO TalHY;

- 71 TIOMy4YeHHUs MOJapKOB, BO3HAIPaXACHHUS U MHBIX BBIFOJ JUISA JIMYHO H
APYTUX JHI B IpoIlecCce BEAEHUS AN YUPEXKICHHUs, B TOM YHCIe, KaK 10, TaK U




nocjie  MPOBEACHHS TNEPEroBOpPOB O 3aKIHOYEHUU r‘paxcaancxo—npaxaonmx
AOINOBOPOB H HHBIX CACIJIOK.

3.6. PaboTHHKaM  YupexjeHHs He peKoMeHyeTcs NPUHUMATE  UIH
nepelapuBaTh MOJAPKH JIMOO yCIyTH B JIFOGOM BHIE OT TPETHMX JMII B KayecTe
GnaronapHOCTH 3a COBEPILEHHYIO YCIIYTy HIIH AaHHBIH COBeT.

3.7. He nomyckaeTcs mepenaBaTh M IPUHHMATh NIOJAPKH OT Y4YpexaeHus,
€ro pabOTHHKOB M IpEJCTaBUTENEH B BUIE NEHEXHBIX CPEICTB, KAaK HATMYHBIX,
TaK H Oe3HaIMYHBIX, HE3aBUCHMO OT BAIIOTEHI, a Takke B GOPMe aKiyii, ONIHOHOB
HJIM UHBIX JINKBUJHBIX LIEHHBIX OyMar.

3.8. PaboTHukH VYUpexIaeHHs NOKHBI OKa3bIBATHCH OT MIpEJIOKEeHUH,
NIOJTy4EHHUsI MOJapKOB, OIUIAaThl MX PAaCXOAOB M T.I., KOrAa MOJOOHBIE HNEWCTBHA
MOI'YyT IIOBIHMSTh HIIM CO3JaTh BIE€YATICHWE O BIMIHMM Ha MCXOH CHEIKH,
PE3yIbTAT IPOBEACHNUS TOPIOB, HA IPUHIMaeMble YIpeXIeHUEM PEIIEHUS U T. 1.

3.9. AnmuHuCTpanys ¥ paboTHUKK YUpeXkIeHHs He IPUEMITIOT KOPPYIILHH.
ITonapki He MOMKHBI OBITH MCIONB30BaHBI NS JAYH/TIONYYEHHS B3STOK HIH
KOPPYIILHH B JIFOOBIX €€ MPOsSBICHHUIX.

3.10. PaboTHHK Y4pexaeHHs KOTOPOMY IIPH BBHIIOJHEHMH JOJDKHOCTHBIX
00sI3aHHOCTEH IpeIaraloTCs MOAAPKH MIIM MHOE BO3HAIPAXKAEHUE KaK B IIPSIMOM,
TaK H B KOCBEHHOM BHJE, KOTOphIE CIIOCOOHBI MOBIHATH Ha IMMOATOTABIIHBaeMbIe
W/MIA TpUHHMAaeMble WM peleHHs WIH OKa3aTh BIMSHHE Ha  €ro
neicTBre/6e3neicTBIE, TOMDKEH:

- OTKa3aThCs OT HUX O HEMEJIEHHO YBEIOMHUTH TUPEKTOpa YUpeKIeHUS O
¢daxTe npeIoKEeHH ITolapKa (BO3HArpaXXIeHHUs ),

-0 BO3MOXHOCTH HCKIIOYMTHh JalbHEWIIHEe KOHTAaKThl C JIHIOM,
MIPEIJIOKUBIINM IOAApOK MIIM BO3HArpaXJeHWe, €CIIi TOJBKO 3TO HE CBS3aHO CO
CITy»ke0HOM He0OX0IUMOCTHIO;

- Clly4ae, €ClIH IIOJapOK MM BO3HarpaxieHWe He Ipe/ICTaBIsaeTCs
BO3MOXXHBIM OTKJIOHMTh WM BO3BpaTUTh, IEpeNaTh €ro C COOTBETCTBYOMIEH
CIIy)keOHOM 3alMCKOM [UIi IPUHATHS COOTBETCTBYIOIIUX MEp IOUPEKTOPY
VupexxaeHUs. U NMPOJODKUTE pabOTy B yCTAHOBIEHHOM B YUDPEXIECHHH IODSIKE
HaJl BOIIPOCOM, C KOTOPBIM OBLI CBS3aH NOJJApOK HIIA BO3HArpaxJeHHe.

3.11. B ciy4ae BOSHMKHOBEHHUS KOH(QUIMKTa MHTEPECOB WA BO3MOXHOCTH
BO3HHMKHOBEHHUS KOH(IUKTAa MHTEPECOB NPHU IOIyYEHUH AEJIOBOTO IOAapKa MK
3HAKOB JEJIOBOTO TOCTENPUMMCTBA pabOTHHK YUpexIeHus 00s3aH B IMUCHMEHHOM
dbopMe yBeZOMHTH 00 O3TOM IHpeKTOpa YUpeXIeHHs, B COOTBETCTBHH C
IpOLIEAYPOA PAaCKPHITHS KOH(INKTa MHTEPECOB, yTBepkaeHHOU [lomoxeHweM O
KOH(QJIMKTE HHTEPECOB, IPUHATEIM B Y UpEXACHUU.

3.12. PaboTHuKaM YUpexaeHHs 3anpemaeTcs:

- CaMOCTOSTEIBHO MPHHUMATH MPEIOKEHUS OT OpraHM3alldi WM TPETBHX
JWI O BpyYeHHHM [eJOBBIX IIOAAapKOB M 00 OKa3aHHM 3HAKOB JEJIOBOIO
TOCTEIPUAMCTBA;

- IpHHUMaTh 0e3 COINacoBaHHS C JUPEKTOPOM YUPEKICHHs MCNOBLIC
IOlapKHA M 3HAKH JI€JIOBOrO TOCTEIPHMMCTBA B XOJ€ IPOBEACHHSA [CJIOBBIX
IIEPEeroBOpPOB, IpH 3aKIFOYEHHH HOTOBOPOB, a TAaKXe B HHBIX CIIydasx, KOIla
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